SEMBAWANG PRESBYTERIAN CHURCH (SEMBPRES)

MUSIC & AV MINISTRY (MUSAVIT)


Procedure of AV for typical Sembpres Sunday service
1. Prelude:

10 min before commencement of service: Worship team ends practice; AV team puts on mp3s. Pianist may play instrumentals if AV Team does not put on mp3s. 

Service starts: Pastor, preacher and speaker enter sanctuary. Turn off mp3/CD before this point to allow musicians to play the introit.
2. Singspiration: 

Switch video selector output for pulpit and 1st floor TV to show Powerpoint slides. The TV directly outside sanctuary should be showing centre camera, which, by default, should be showing the view of the projection screen with the pulpit at the bottom left.  Remember to switch back to centre camera once singspiration is over. 
If there are no presentations after the sermon, the singer and instrument channels can be turned down (NOTE: TURNED DOWN, NOT MUTED!)
3. Sermon
Record the sermon using the audio recording software. (If the speaker uses slides, do not switch video selector output to show slides, but instead adjust the centre camera to show both the slides and the speaker at the pulpit)
4. *Holy Communion  (on 1st week Sundays or special occasions) 
Ensure that the cordless microphone receiver is turned on. Turn up cordless microphone volume. Remember to turn down the channel once the Communion is over. Should the receiver display no signal, attract the attention of the person wearing the transmitter and gesture to the wearer to turn on the transmitter.
5. *Presentations (On special occasions) 
Reduce the respective microphone volumes when choir condenser microphone stands are being shifted. Other microphones should not be shifted from their original locations unless instructed by the Music & AV Director or AV Team Manager. For cordless handheld microphone usage, adopt same procedure as for Holy Communion.
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